Sample Letter to Your Broker

Dear [Broker/Company Name]:

I would like to make a gift of stock on [insert date] to The Master’s Academy International (TMAI). Please transfer [number] shares of [company name/s stock symbol] to TMAI on [indicate date you would like transfer to occur].  
Please use the following transfer instructions:
Charles Schwab

DTC #: 0164, Code 40
ACCT Number: 3113-1740
Account Title: The Master’s Academy International Inc. (Tax I.D. Number 52-2367676)
It is important to notify TMAI of the gift being transferred.  Please email giving@tmai.org or call (818) 909-5570 to alert them of the transferred stock. This will allow TMAI to provide me with a receipt for this gift.

Thank you for your prompt attention to this matter. 

Sincerely,

[Your Name]

cc:  The Master’s Academy International (giving@tmai.org) 
